
City of Milpitas 

  We invite applications for the position of: 

Plan Checker 
__________________________________________________________________________________________ 
Annual Salary Range:  $102,107 - $124,120 

Post Date:   April 12, 2021 

Close Date:   May 10, 2021, by 5:00 PM 

Why Milpitas? 

Located at the southern tip of the San Francisco Bay, the City of Milpitas is a dynamic community that 

is an integral part of the high tech Silicon Valley. With a much-diversified resident population of over 

80,000, Milpitas features transit-oriented development, industrial parks, quality schools, conveniently 

located neighborhood parks, and regional and community retail centers.  

Milpitas is often called the “Crossroads of Silicon Valley” with most of its 13.63 square miles of 
land situated between two major freeways (I-880 and I-680), State Route 237, and a County 
expressway. Opened in 2020, the Milpitas Transit Center is an intermodal transit station that is served 

by the Bay Area Rapid Transit (BART) lines, Santa Clara Valley Transportation Authority (VTA) light rail 

line, VTA bus routes, and AC Transit route.  

Milpitas has been recognized as one of the top 10 Best Cities for Science, Technology, Engineering 

and Mathematics (STEM) Workers, approximately 28% of the jobs are in the STEM category. According 

to the US Census, Milpitas was the 8th fastest growing city in the United States, and the 2nd fastest 

growing in California.  

Milpitas also boasts the 3rd highest job growth among the 515 qualifying cities by Wallet Hub. Milpitas 

is home to an industrious and well-educated community with an average household income exceeding 

the County average. The homeownership rate is close to 65% and the housing market in Milpitas 

remains affordable relative to the majority of Santa Clara County. 

Why the Milpitas Building Safety and Housing Department? 

The Building Safety and Housing Department has a highly collaborative team and provides ample 

professional development opportunities and resources. You will be joining a community of 

professional employees as diverse as the city they support.  We are privileged to have such a unique 

workforce and to foster an environment that encourages those differences.   

We believe in supporting our employees’ abilities and desires for professional growth, to better 

support retention and commitment throughout all career stages. Milpitas employees are proud and 

know that their contributions make a difference to the community as well as to their own career. We 

encourage you to check us out: http://www.ci.milpitas.ca.gov/ 

 
The Opportunity 

The Plan Checker performs plan reviews for residential, commercial and industrial plans  to ensure 

compliance with Building Codes, applicable laws and regulations, city ordinances and nationally 

recognized standards. Incumbents possess the applicable education, training background, and 

appropriate certificates as well as practical work experience. 

 

http://www.ci.milpitas.ca.gov/


City of Milpitas 

  We invite applications for the position of: 

Plan Checker 
__________________________________________________________________________________________ 
What You Will Do 

Duties may include, but are not limited to the following: 

• Performs independent building and plan examinations concerning the construction or 
alteration of industrial, commercial and residential structures to determine compliance with 
applicable codes, laws, and regulations. 

• Checks plans for conformance with non-structural items such as building and occupancy 
classification, exiting systems, state accessibility and energy conservation regulations, green 
building code requirements, mechanical, plumbing and electrical code requirements. 

• Answer questions and give instructions to architects, engineers, contractors and homeowners 
regarding building, plumbing, mechanical, electrical, and various other code requirements. 

• Coordinate review of submittals with other City departments. 

• Advises Building Inspectors when needed. 

• Prepares and maintains statistics, reports, memos, and correspondence on plan review and 
permit activities. 

• Stays informed regarding building codes, new building construction methods and materials. 

• Performs other related duties as assigned.  

Typical Qualifications: 

Experience and Education 
 
Any combination of experience and education that would likely provide the required knowledge and 
abilities is qualifying. A typical way to obtain the knowledge and ability would be: 
 

High school diploma or equivalent, plus four years of plan check and/or inspection experience 
or combination thereof; 

OR 

High school diploma or equivalent, plus six years of permit technician experience; 

OR 

Associates degree in building construction technology, architecture, engineering technology, 
construction management, or a related field, plus two years of plan check and/or inspection 
experience or combination thereof; 

OR 

Associates degree in building construction technology, architecture, engineering technology, 
construction management, or a related field, plus four years of permit technician experience. 

 
License or Certificate 

• Possession and maintenance of a valid California Driver License. 

• Possession of a Building Plans Examiner Certificate issued by the International Code Council or 
other agency recognized by Building Standards Commissions, Building Safety Divisions, and 
authorities in any of the fifty (50) states as the governing bodies for the development of building 
safety codes, or ability to obtain it within one year of employment. 
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Special Requirements  

Essential duties require the following physical abilities and work environment:  
General office environment; sit and/or stand for long periods of time, repetitive keyboarding; reach, 

squat, lift, and carry up to 15 pounds; able to travel to various locations within and outside the City of 

Milpitas.  

Selection Process 

Applicants whose qualifications best meet our current needs will be invited to participate in the 
selection process that may consist of an assessment of the candidate’s written skills, computer skills, 
and an oral board interview. Meeting the minimum requirements listed in this job description does not 
guarantee advancement in subsequent phases of the selection process.    
 
To Apply 

Submit electronic application at https://www.governmentjobs.com/careers/milpitas. Resumes are not 
accepted in lieu of a completed City application.  
 
A complete job description is available on the City of Milpitas website:  www.ci.milpitas.ca.gov (under 
Classification and Compensation) or from Human Resources. 
The City reserves the right to close or re-open the recruitment at any time. Incomplete and/or 
inaccurate application materials may result in disqualification from the recruitment process. 
Candidates will receive all communications by email regarding the recruitment process, which 
includes, but is not limited to, application status, testing dates, and interview scheduling. If you require 
alternate communications, please contact Human Resources at (408) 586-3090. 
 
Benefits 

The City provides an excellent array of benefits that includes the following. This position is 

represented by the Professional and Technical bargaining group. Benefits Information is available 

online at:  

www.ci.milpitas.ca.gov/milpitas/department/about-human-resources-2/benefits/ 

www.ci.milpitas.ca.gov/wp-content/uploads/2019/07/Exhibit-A-Protech-MOU-2019-2023_Final.pdf 

The City of Milpitas is an Equal Opportunity/ADA employer.  Reasonable accommodation in the 
application, examination, and selection process will be made upon request to Human Resources at 
(408) 586-3090. 
 
The information contained in this announcement does not constitute either an expressed or implied 
contract and these provisions are subject to change. 
 

https://www.governmentjobs.com/careers/milpitas

